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	CHARTERED ACCOUNTANTS · TAX & BUSINESS ADVISORY


Business Tax Return Checklist
YEAR-END LIST FOR COMPANIES, TRUSTS AND PARTNERSHIPS
Bring, upload or give us access to the items below for the year to 30 June. If we already have access to your accounting file, tick the items we can take from it and concentrate on the rest.
	Entity name
	 


	ABN
	 


	Structure (company / trust / partnership)
	 


	Year ended 30 June
	 


ACCOUNTS AND RECORDS
		



	Accounting file access, or the year’s profit and loss, balance sheet and general ledger

		



	Bank, credit card and loan statements for every business account, showing the balance at 30 June

		



	Reconciled bank accounts to 30 June, or the unreconciled transactions listed

		



	Debtors (amounts owed to you) and creditors (amounts you owe) at 30 June

		



	Stock on hand at 30 June, valued at cost, and any obsolete stock written off

		



	Cash sales and cash expenses not run through the bank


INCOME
		



	Sales and other income for the year, including grants, subsidies and insurance recoveries

		



	Interest, dividends and distributions received by the entity

		



	Proceeds from the sale of any asset, vehicle or property, with the contract

		



	Income earned overseas, including New Zealand, and foreign tax paid

		



	Personal services income, if the entity earns income mainly from your personal effort


EXPENSES AND ASSETS
		



	Invoices for asset purchases during the year (equipment, vehicles, fit-out, software) and the date each was first used

		



	Finance agreements, chattel mortgages and hire purchase contracts for new borrowing

		



	Motor vehicle logbooks and running costs for each business vehicle

		



	Home office costs if the business operates from home, with the floor-area or time basis

		



	Prepaid expenses at 30 June (insurance, rent, subscriptions)

		



	Bad debts written off before 30 June

		



	Legal, accounting and consulting invoices, and anything relating to a restructure or purchase


PAYROLL AND SUPERANNUATION
		



	Single Touch Payroll finalisation completed by 14 July

		



	Wages, allowances, bonuses and directors’ fees paid, and PAYG withheld

		



	Superannuation paid for each employee and the date each payment reached the fund

		



	Contractor payments and, where required, the taxable payments annual report

		



	Workers’ compensation policy and wage declaration

		



	Fringe benefits provided: vehicles, entertainment, expense payments (FBT year ends 31 March)


BAS, GST AND INSTALMENTS
		



	All BAS lodged for the year, and any amendments needed

		



	PAYG instalments paid during the year

		



	GST-free, input-taxed or private-use adjustments to note


OWNERS, LOANS AND DISTRIBUTIONS
		



	Money taken by owners, directors or shareholders other than wages or dividends, and any loans to or from the entity (Division 7A)

		



	Existing Division 7A loan agreements and the minimum repayments made

		



	Trusts: the signed distribution resolution made by 30 June, and the beneficiaries’ details

		



	Companies: dividends paid, franking credits attached, and the franking account balance

		



	Partnerships: the partnership agreement and any change in partners or profit share

		



	Related-party transactions: rent, management fees, loans and asset transfers between family entities

		



	Changes to directors, shareholders, trustees or the trust deed during the year


OTHER
		



	Research and development activities, grants or incentives claimed

		



	Insurance claims, legal disputes or ATO correspondence during the year

		



	Anything the business bought, sold, started or stopped that we should know about
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