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	CHARTERED ACCOUNTANTS · TAX & BUSINESS ADVISORY


Individual Tax Return Checklist
EVERY INCOME TYPE, DEDUCTION, OFFSET AND RECORD FOR AN INDIVIDUAL RETURN
A fuller companion to the Tax Appointment Checklist: work down each section and tick what applies to you this year. Most payment summaries, interest and dividends reach the ATO automatically, but we still need to know they exist, and the ATO's figures are not always complete.
	Name
	 


	Occupation
	 


	Year ended 30 June
	 


EMPLOYMENT AND GOVERNMENT INCOME
		



	Income statements or payment summaries from every employer (check myGov shows each as ‘tax ready’)

		



	Allowances, bonuses, commissions and directors’ fees

		



	Lump sum payments: unused leave, redundancy, employment termination payments

		



	Employee share scheme statements

		



	Reportable fringe benefits and reportable employer super contributions (on the income statement)

		



	Centrelink, JobSeeker, Parenting Payment, Youth Allowance, Austudy, Age Pension statements

		



	Paid parental leave, workers’ compensation, income protection payouts


INVESTMENT INCOME
		



	Bank interest, including joint accounts, term deposits and children’s accounts you control

		



	Dividend statements, including reinvested dividends (DRP)

		



	Managed fund and ETF annual tax statements (usually issued August to September)

		



	Cryptocurrency: every disposal, swap and reward during the year

		



	Trust distributions and partnership income

		



	Foreign income: New Zealand or other overseas wages, interest, rent, pensions, and the foreign tax paid


PROPERTY, BUSINESS AND CAPITAL GAINS
		



	Rental property
Use the Rental Property Checklist for each property.

		



	Sole trader or contracting income
Use the Sole Trader Checklist.

		



	Sales of shares, ETFs, crypto or property: purchase and sale contracts, dates, brokerage and costs

		



	Personal services income and any ABN income reported to the ATO by payers

		



	Sharing economy income: ride share, Airbnb, delivery platforms


DEDUCTIONS
		



	Car expenses
Cents-per-km diary or 12-week logbook plus running costs; templates on taxdoctorz.com.au/resources.

		



	Work travel: airfares, accommodation, meals, and the travel diary for trips of six nights or more

		



	Uniforms, occupation-specific and protective clothing, laundry, sun protection

		



	Self-education and short courses connected to your current job

		



	Memberships, registrations, licences, subscriptions and union fees

		



	Tools, equipment, laptops, phones and their repair; items over $300 are depreciated

		



	Working from home
Hours record for the fixed-rate method, or receipts for actual costs; template on the Resources page.

		



	Phone and internet: the work-related percentage from a four-week record

		



	Income protection insurance premiums (outside super)

		



	Personal super contributions, with the fund’s acknowledgment of your notice of intent

		



	Donations of $2 or more to deductible gift recipients

		



	Last year’s tax agent fee and the cost of managing your tax affairs

		



	Interest on money borrowed to invest, and investment subscriptions


OFFSETS, LEVIES AND OTHER ITEMS
		



	Private health insurance statement (usually automatic, but check the ATO has it)

		



	Spouse’s name, date of birth and taxable income, or a reasonable estimate

		



	Number of dependent children

		



	HELP, VET Student Loan or other study loan (the balance is on myGov)

		



	Medicare levy exemption certificate, if you are not entitled to Medicare

		



	Zone or overseas forces service, if applicable

		



	Days you were outside Australia and any change of residency during the year


RECORDS TO KEEP FOR FIVE YEARS
		



	Receipts, invoices and bank statements for every deduction over $10, or the total over $300

		



	Logbooks, diaries and hours records

		



	Contracts and settlement statements for anything you have bought or sold

		



	The lodged return and the notice of assessment


Tax Doctorz Pty Ltd · Registered Tax Agent 26343636 · Chartered Accountants ANZ · info@taxdoctorz.com.au · 0478 905 605 · taxdoctorz.com.au
Page  of 
abe399ee2213fd7876d32e977ba5d3832791b33a.png
1) TAX DOCTORZ




