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Tax Appointment Checklist
WHAT TO BRING TO YOUR INDIVIDUAL TAX APPOINTMENT
Bring what applies to you. If a document is on myGov or the ATO portal we can usually access it, but bringing a copy saves time. Tick each item as you gather it.
	Name
	 


	Year ended
	 


IDENTITY AND BANKING
		



	Tax File Number and photo ID

		



	Bank details (for deposit of your refund)


INCOME
		



	Payment summaries
If they are on myGov / the ATO portal, we can access them.

		



	Final pay slip, electronic or paper copy
If income is not finalised on myGov.

		



	Super lump sum or SuperStream payment summaries

		



	Interest and dividends

		



	Managed fund / ETF statements


ADDITIONAL INCOME
		



	Rental income and rental expenses

		



	Business income and business expenses

		



	Capital gains: sales of any investments (rental properties, shares, cryptocurrency)

		



	Other income (foreign income, employee share schemes, etc.)


ADDITIONAL ITEMS
		



	Private health insurance statement
Especially if doing your return in July.

		



	Spouse’s taxable income
Or a reasonable estimate.


DEDUCTIONS
		



	Motor vehicle expenses
Logbook or cents-per-kilometre diary (templates on taxdoctorz.com.au/resources).

		



	Tolls and parking costs

		



	Interstate and overseas work-related travel
Such as accommodation, airfares and meals.

		



	Uniforms, PPE and boots, sun protection

		



	Courses and training for work / professional development

		



	Memberships, registrations / licences and union fees

		



	Tools, equipment and consumables

		



	Laptops, desktops, tablets, phones

		



	Computer accessories
Mice, keyboards, headsets, docks, hard drives.

		



	Mobile, internet, stationery or home office

		



	Donations

		



	Tax return costs from last year

		



	Personal super contributions
Be sure to provide your super fund with a Notice of Intent to Claim form beforehand.

		



	Income protection insurance
Separate to cover held inside your super.
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